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Sealler local government bodies in Wales must prepare annual accounts following proper practice:
out in the One Voice Wales/SLCC publication Governance and accountability for local councils

Smaller local government bodies in Wales
Annual Return for the Year Ended 31 March 2018
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DOCUMENTATION
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A Practitioners’ Guide (the Practitioners’ Guide). The Practitioners’ Guide states that bodies may .
accounts in the form of an annual return prepared by the Wales Audit Office

The accounts and audit process

The accounts and audit arrangements follow the process as set oul below,
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accounting
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{bolow Part 2 of the
Annual Govamance
Statament) before
30 June and
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—

The body approves the
Annual Returm by 30 June
This is evidonced by the
Chinir's signing the box
below Part 2 of the Annual
Governance Statement
RFOVClark sands (ha
Annuasl Retum

and certified copies of
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the exterial BLdtor Sciing
on behalf of the Auditon
Ganerai for Wales

—| External auditor complates audit and
Etthar Or
it mo amendments ang regquined If amendments ane reguired,
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to the auditor. The auditor then
cartifies (he Annual Retum and
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publishing by 30 September

Please read the guidance on completing this Annual Return and complete all sections highlighted in red
including both sections of the Annual Governance Statement.

PLEASE PRINT THIS DOCUMENT FOR SIGNATURE AND SEND IT TO YOUR AUDITOR

Incomplete or incorrect returms may reguire additional externial audit work and incur additional costs. Send the
original Annual Return, together with all additional information requested, to the external auditor acling on behalf of
the Auditor General for Wales. Uniess requested, please do not sand any original financial or other racords 1o the

extamal auditor

Audited and certified returns are sent back (o the body for publication or display of the accounting statements,

Annual Governance Statement and the Auditor General for Wales' certificate and report

Completion checklist

Mo’ answers mean that you may not have met requirements

Done?

Initial submission to the external auditor

Has the RFO certified the accounting statements and the body approved the Annual Retum

{as evidenced by the relevan! signatures), no later than 30 June 20187

Do the accounts add up and does the balance camed forward from last year equal the

opening balance thes year?

Do the papers to be sent 1o the external auditor include an axplanation of significant
vanations, including a quantified analysis of the changes from last year to this year?

Does the bank reconciliation as at 31 March 2018 agree to line 97

All sections

auditor

Evidence

Have all red boxes bean completed and explanations provided where needed?

Has all the information requested by the external auditor been sent with this Annual Retum?
Flease refer to your notice of audit and any additional schedules provided by your external

Has all the information requested by the external auditor been included?

Yes No
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Accounting statements 2017-18 for:

Year anding Notes and guidance for compilers

31 March 31 March Please round all figures to nearest £

2017 2018 Do not leave any boxes blank and report £0 or nil balances
(E) (E) All figures must agree o the underlying financial records for
the relevant year

Statement of income and expenditure/receipts and payments

1. Balances Total balances and reserves at the beginning of the year as

brought forward recorded in the financial records. Mus!t agres to ine 7 of the
g ]

previous year

2. (*)Incoma Total amount of income received/receivabla in the year from local

from local 33038 5&5[ 5 taxation (precept) of lavylcontribution from principal bodies

taxation/lavy

1. [+) Total other Total income of recaipts recorded in the cashbook minus amounts
receipts r]l! 5 mw included in line 2. Includes suppon, discrationary and revenue
grants
4. (-) Siafl costs Total expenditure or payments made to and on behalf of
all employeas, Include salanes and wages, PAYE and NI
5“'20 [‘] g- 5 (employees and employers), pension contributions and related
expenses &g wrmination cosls
5. (-)Loan Total expenditure or paymants of capital and interest made during
interest/capital O O the year on external borrowing (if any)
re;:.a.ymerﬂ:,

] i Tolal other {'+5LI.3 z+ l 250 Total expenditure or payments as recorded in the cashbook minus

payments staff costs (line 4) and loan interest/capital repaymants (line 3)

7. (=) Balances 22 Total baiances and reserves at the end of the year. Must equal
camied forwand 5% “5* !L*_6 (1+2+43) = (4+5+B)

Statement of balances

B (+) Debtors and Income and expenditure accounts only: Enter the value of
stock balances Ni 9 Nl I"“' debits owed lo the body and stock balances held at the year-end

8. (+) Total All accounts: The sum of all current and deposit bank accounts

cash and cash holdings and investments held at 31 March This must
investments m 621. L‘S | LLG agree with the reconciled cashbook balance as per the bank

reconciliation

10. (-) Creditors L- “-— Income and expenditure accounts only: Enter the valua of
N L N monies owed by the body (excapt borrowing) at the year-and

11. (=) Balances 2 Total balances should equal line 7 above: Enter the total of
carried forward mb ‘2- ‘-l-s “'{“6 (8+9-10)
12. Total fived The original asset and investment regsler value of all fixed

assats and qu@"l‘ Zuécnl.q assets and any other long-term assets held as at 31 March

lang-term assels

13. Total borrowing The outstanding capital balance as st 31 March of all loans from
N ‘ L" N i L third parties (including PWLB)

14, Trust funds

disclosura nole

The body acts as sole trustee for and is responsible for
managing (a) trust fund(s Vassets (readers should note that the
figures above do not include any trust iransachions)




Annual Governance Statement (Part 1)

We acknowiedge as the members of the Council/Board/Committee, our responsibility for ensuring that there is a
sound system of internal control, including the preparation of the accounting statements. We confirm, to the best of
our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2018, that;

Agreod? YES® means thatl the PG Rof
Yes No* CouncillBoard/Committee
1. We have put in place armangemants for: Propearly sats its budgst and 6. .12
« effective financial management during the year, manages ils monay and prepares
and and approves ils accounting
« the preparalion and approval of the accounting stalements as prescribed by law
statements

2. We have maintained an adequate system of intemal
control, including measures dasignad o prevemn
and datect fraud and corruption, and reviewed its
effoctivenass

Made proper arrangemants 8.7
and eccepted responsibility for
safeguarding the public monay

and resources in its charge

3. Wa have taken all reasonable staps to assum
oursaives that thare ame no mattars of actual or
polential non-compliance with [aws, regulations and
codes of practice that could have a significant
financial effect on the ability of the Council/Board/
Committes to conduct its business or on its finances

4. We have provided praper opportunity for the
aexarcise of eleciors’ rights in accordance with the
requirements of the Accounts and Audit (Wales)
Regulations 2014

Has only done things that it has B
the legal power to do and has
conformed o codes of practice and
standards in the way it has done s0

Has given all persons interested 6, 23
the opportunity 1o nspect and to

ask quastions about tha body's

accounts

5. We have camed out an assessmant of the risks
facing the Council/Board/Committee and taken
appropnale sieps lo manage those risks, including
the introduction of internal controls and/or axtemal
insurance cover whare regquired,

Considerad the financial and other 68
nsks it faces in the operation of

Ihe body and has dealt with them

prapefly

6. We have mantained an adequate and effective
sysiam of intemal audit of the accounting recards
and cantrol systems throughoul the year and have
received a report from the internal audior

Arranged for a compatant parson, 6.8
indepandant of the financial controls

and procedures, lo give an objective

view on whather these meel the

neads of the body

7. We have considered whethar any litigation
liabilives or commitments, events or transactions,
occurring either during or after the year-end, have a
financial impact on the Council/Board/Commitles
and, where appropriate, have included them on the
accounting sistements.

Disclosed everything d should have &
about its business during the year
Including eveants taking place after

the year-and H relevant.

SETLYEEY. AR

B. We have taken appropriate action on all matlers Considered and taken 6.8 23
rased in pravious reports from intemnal and extemal appropnate achon 1o address
auadit issues/wenknesses brought to its
attantion by bath the intemal and
external auditors
8. Trust funds - In our capacity as trustee, we hava AL LI R Has mel all of its respansibilities 3.6
» discharged our responsibility in refation to the ' where it is a sole managing trustee
accountability for the fundis) including financial of a local trust or trusts
reporing and, if required. independant

examinabon o audil

* Piease provide expfanations to the axternal auditor on a separate shest for esch 'no’ response given; and describe what action is
being laken o address the weaknesses identified



Annual Governance Statement (Part 2)

Agread? YES® means that the Body
Yes MNo®
1. We have considered the adequacy of resarves hald Has me! the requirements of the Local Govarnment
by the body in setting the budget for 2017-18 and ! Finance Act 1989 in setting the budget requirsment
2018-19 and have appropriate plans in place for the \/, and precapt for the financial years

usa of thesa rasarnes

2. When awarding granis under section 137 of the Local Has kept and appropriate record of grants awarded
Government Act 1972, we have kept a separale : and ensured hat the expenditure is commensurate
account of such grants and considered whather or / with the benafit to the community.

not the benafits arlsing from such paymants are
commaensurate with the sums paid

3. The council has ensured that it has a lawful obligation Has ansured thal whar it has an amangameni 1o
to pay a service graluity to employees® or J provide a gratuity fo staff, i has ensured thal there |s
The council has no obligation or intention to pay a a legal obligation to provide the gratuity

gratuity 1o employesas.*

* Plaase delete as appropriale

Council/Board/Committee approval and certification

The Councii/Board/Committes is responsible for the preparation of the accounting statements in accordance with the requirements
of tha Accounts and Audil (Wales) Regulations 2014 and for tha praparation of the Annual Governance Statement

Certification by the RFO Approval by the Council/Board/Committes

| certify that the accounting statements containad in this Annual | confirm that these accounting statéments and
Return presants fairly the financial position of the Council/Board/ Annual Govermnance Statement weang approved by the
Committee, and its income and expenditure, or properly presents Council/Board Commities undar minute raferance:

receipts and payments. as the case may be, for the year ended i :
31 March 2018 nsart mir un' (e 30l date of meeting

!ign-‘ il B e i v T et L et

name s a dreAd 0o =M

delimr iy y 158 S22

Council/Board/Committee re-approval and re-certification (only required if the annual return has
been amended at audit)

Certification by the RFO Approval by the Council/Board/Committee

| certify that the accounting statements contained in this Annual | confirm that these accounting statements and
Return presants fairly the financial posilion of the CouncilBoard/ Annual Governance Statemen| were approved by the
Commitiee, and its income and axpandilure; o propery presants Council/Board/Commitiese under minule refersnce:

receipls and paymanls, as the case may be, for the yaar endad
31 March 2018 Insert minute referance and date of meating

SINar s 4 M, 9 signature required

name £/ Vired name required

ddimmiyyyy ddimmiyyyy



Auditor General for Wales' Audit Certificate and report

The external auditor conducts the audit on behalf of, and in accordance with, guidance issued by the Auditor General
for Wales. On the basis of their review of the Annual Return and supporting information, they report whether any
matters that come to their attention give cause for concern that relevant legisiation and reguiatory requirements have
not been met.

We certify that we have completed the audit of the Annual Return for the year ended 31 March 2018 of:

YNYCA Bl o Coed-T1-LuwMm Covmmumi™ Coyuce
External auditor's report
Fexsant fortha-matersreported-belawi® On the basis of our review, in our opinion, the information contained in the Annual

Relum is in accordance with proper practices and no matters have come to our attenlion giving cause for concem that relevant
legistation and regulatory requirements have nol bean mat

[FFrhese-meatters-alangwihi’ Other matters not affecting our opinion which we draw to the atlention of the body and our
recommendations for impravement are included in our report to the body dated 11| <1 |1 § |

Other matters and recommendations

On the basis of our review, we draw the body's attention 1o the following matters and recommendations which do nat affect our
audil opinion but should be addressed by the body

Please see enclosed report M
S

L

{Continue on a separate sheet i¥ required. )

External auditor's name: BDO LLP mptﬂﬂ
United Kingdom

External auditor's signature: &w W n;:[m ,lg

For and on behall of the Auditor General for Wales
* Delats as appropriate

mma.mmmmwhmnmmmmmm




Annual internal audit report to:

Name of body: RIFAIYS WO & 1

The CouncilBoard/Committee’s internal audit, acting independently and on the basis of an assessment of risk
has included carrying oul a selective assassment of compliance with relevant procedures and controls axpaected
to be in operation during the financial year ending 31 March 2018

The internal audit has been carried oul in accordance with the Council/Board/Committee’s needs and plannad
coverage. On the basis of the findings In the areas examined, the Internal audit conclusions are summarised

in this table. Set out below are the objectives of internal contral and the internal audit conclusions on whether,
in all significanl respects, the following control objectives were being achieved throughout the financial yearto a
standard adequate to meet the neeads of the Council/Board/Committea

Agreed? Qutline of work undertaken as part of

the internal audit (NB not required if
detalled internal avdit report presented
o body)

Yes Mo* NIA Mot
covered™

1. Appropriate books of account have
bean propary kepl throughout the

N Sz EalT

2. Financial regulations have been
mel, payments werne supported by
involces, expendilure was approved \
and VAT was appropriately b
accounted for

3. The body assessed the significant
nsks fo achieving its objectives
and reviewad the adequacy of \d
armangemants [0 manage thesa

4. The annual preceptilevy/resource
demand requirement resultad from
an adequale budgelary process, \'
progress against the budget was la
requlary monitorad, and reserves
weare appropriale

5. Expecled income was fully
recernved, based on correct pricas
properly recorded and promptly \‘

Ly
banked, and VAT was appropnataly
accounted for
6. Petty cash paymenis were
propery supported by recaipls \
expenditureé was approved and | e

VAT appropriately accounted for

7. Salanes to employesas and
allowances to mambers were paid
in accordance with minuted Ny \-
approvals, and PAYE and NI
requirements wers propery applied

B. Aszet and investment registors
weare compiele, accurale \
and propery maintained.

6



Agread? Qutline of work undertaken as part of

| the internal audit (NB not requined if
detailed internal audit report presented
to body)

No* MIA Mot
coverad®™

9. Periodic and year-end bank account
reconcifiations ware propatly carmed
out

10. Accounting statements prepansd
during the year ware prapared
on the correct accounting basis
(recaspts and paymenisfincomse
and expanditure, agreed with the
cashbook. were supported by an /
adequate audit trail from undertying
records, and where appropriate
geblors and credilors wera properiy
reconded

11. Trust funds (including charitable

frusts). Tha Council/Board J
Committee has mel is

responsibiiiliies as 8 trusies

For any risk areas identified by the Council/Board/Committee (list any other risk areas below or on separate sheets if
needed) adequate controls existed

Agread? Outline of work undertaken as part of

the internal audit (NB not required if
detailed intermnal audit report presented
to body)

Yos No* NIA Mot
covered™

Nzl
- IHX) TZ(FYY.

14.

" If the response is 'no’, please state the implications and action being taken to address any weakness in control identified
(add separate shaats if nesded)

** If the responsa is nol covarad', please stale whan tha most recant internal audil work was dona in this area and when i is
next planned. or if coverage s nol required, intarnal audit must axplain why nol

[My detailed findings and recommendations which | draw to the attention of the Council/Board/Committee are included in my
detalled report 1o the Councit/Board/Committes dated /&4 5 -1 g _] * Delete f no report preparad

Internal audit confirmation

| canfirm that as the Council's internal auditor, | have not been involved in @ management or administrative role within the body
or a5 a member of tha body during the financial years 2016-17 and 2017-18. | also confirm that there are no conflicts of interest
surrounding my appointment




